Creating “Friendly” Email Links

Highlight and Copy (Control > C) the web site address you want to use as a link.

General Information Humaii R .} PrOgrams 5 Special Ed ion  Bond Project

alamazoo
_‘ -
Fohanmg war |

T |

insportation

CONTENTS... Regional Transportation and Safety Institute (RTSI)
I Dverview The Regional Transportation and Safety Institute, (RTS1), 15 a consartum of 9
intermediate schoal districts in south and T —
' Schiool Bus Diver Traning southwest If-\iu:l'uganl. The Institute provides pupd 3
transportation traiming and management consulting .
; School Bus Diver Contrung services to 135 member public and private school
" Education districts employing 2,500 school bus drivers.
n Suparvsor Contrung |
" Educaton The required basic driver training program is
1 Advanced Driver Training delivered to approxmataly 250 drvars annually,
Five training stes have been established
¥ Video Library throughout the region to more efficently and
oonveniently serve our members. Each year 9 basic
I Contact Us drver traming classes are schadulad,
! Calndar RTSI provides continuing education driver

In Outlook, type your message, and (1) highlight the words you'd like to link.
Click on the (2) Insert Tab, and then select (3) “Hyperlink”.
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Paste the URL (web address) you copied into the “Address” field at
the bottom of the screen and click “OR”.
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You’ll now see your linked text in your email.
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Dear John,

Thank you for your intarest in cur trainkng programs. You can find our schedules on our web site here. Please let me
knaw if | may be of further assistance,
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